
 
 

 
 

Woodvale Community League Bylaws 
 

 INTERPRETATION 

 

1. The name of the organization shall be the Woodvale Community League. 

 

2. In these bylaws and the objects of the Woodvale Community League, unless the 

context requires a different interpretation: 

 

 a. “The League” shall mean the Woodvale Community League; 

  

 b. The League shall encompass that portion of the city of Edmonton bounded on 

the north by the Whitemud Freeway, the south by 23 Avenue, the east by 50 Street and 

the west by 66 Street. 

 

 c. A “special resolution” means a resolution passed by not less than three-fourths 

majority of members in good standing present at a General Meeting of which notice 

specifying the intent of propose a special resolution has be duly given; 

 

 d. Where the masculine gender is used, the feminine gender shall be deemed to be 

included; 

 

 e. The League “Board” shall consist of its Officers, Committee Chairmen and 

Directors. 

 

 f. The League Executive Committee or Executive shall consist of its Officers and 

Directors at Large. 

 

MEMBERSHIP 

 

 1. Membership is open to all residents living within the designated boundaries of 

The League or such adjacent communities which do not have active community leagues, 

upon payment of annual membership fees. 

 

 2. Membership fees in the League shall be determined from time to time by the 

members at a General Meeting. 

 

 3. All members are admitted only on the condition that they submit to the bylaws 

and rules of the League. 

 

 4. Any member wishing to withdraw from membership may do so upon written 

notice to the League Secretary. 
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 5. By a special resolution, any member may be expelled from membership for any 

cause which the League may deem sufficient. 

 

MEETINGS 

 

 1. The Annual General Meeting of the League shall be held before the end of 

October in each year at a time and place designated by the Executive Committee. 

 

 2. The President may convene a Special General Meeting and he shall upon 

written requisition of 10 or more members call a Special General Meeting at such day 

and place as the requisition may prescribe. 

 

 3. A requisition for a special general meeting must be presented to the League 

Secretary at least two weeks before the meeting date specified in the requisition and must 

state the reasons for the meeting.  The Secretary shall promptly advise the President. 

 

 4. If the President fails to call a meeting as prescribed or within one month of the 

receipt of the requisition by the Secretary if no date is prescribed, the requisitions or any 

ten or more members may themselves convene a meeting. 

 

 5. Notice of all Annual General Meetings, Special General Meetings and General 

Meetings shall be given to the League by mail, telephone or other effective methods at 

least 30 days before the meeting. 

 

 6. The accidental omission of notice of any meeting to any member shall not 

invalidate the proceedings of any meeting. 

 

 7. The quorum for all Annual General Meetings, Special General Meetings and 

General Meetings shall be 12 voting members, in good standing, personally present and 

no business shall be conducted unless a quorum is present. Quorums at all Board 

Meetings shall be 7 voting members. 

 

 8.  In the event no quorum is present, at all Annual General Meetings, Special 

General Meetings, and General Meetings the meeting shall stand adjourned to two weeks 

from the same day.  The meetings shall adjourn unless extended by a majority of those 

members present. 

 

 9.  All Annual General Meetings, Special General Meetings and General 

Meetings shall be open to the membership.  Unless otherwise stated, all Board and 

Executive Meetings will be open to The League and to the public. 

 

 10. Those persons wishing to place an issue on the agenda must submit that 

request to the President, in writing, no later than 7 days prior to the meeting. 
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VOTING 

 

 1. Each member, in good standing, has one vote at any meeting of The League.  

The voter must be over the age of 18 and must vote in person. 

 

 2. In the event of a tie vote, the chairman shall cast the deciding vote. 

 

 3. Voting shall be done by a show of hands. 

 

 4. Upon the request of at least three members, a standing vote will be called 

immediately to verify the result of a vote. 

 

 5. Voting at elections of officers shall be by secret ballot when an office or 

position is contested.  If no candidate receives a majority of the votes on the first ballot, 

the candidate with the least number of votes on the last ballot is dropped and the vote 

retaken until a majority is won. 

 

ADMINISTRATION 

 

 1. The League’s fiscal year shall end March 31 each year. 

 

 2. The Executive Committee shall cause such books and records to be kept by The 

League as may be determined by the Board or as may be required by the provision of the 

Societies Act. 

 

 3. The books and records of The League shall be open to inspection by any 

member in good standing upon five days notice in writing to the Secretary of the 

community league. 

 

 4. The annual audited statement required by the Companies Branch shall be 

signed by the Treasurer and one other Executive Member. 

 

EXECUTIVE 

 

 1. (a) The League shall have the following officers: 

  1. President   4. Secretary    

  2. Past President  5. Treasurer 

  3. Vice President   6. Facilities Director 

and such other  Directors at Large as the League may from time to time determine in 

General Meetings which shall constitute the “Executive.”  The Past President shall in all 

matters be considered to be an officer and member of the “Executive” unless he resigns 

as such. 
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 (b) All Executive Officers, shall be elected by majority vote of qualified 

members only at the Annual Meeting of the League.  A person may not serve 

more than two consecutive terms in any one office without the consent of the majority of  

the Board.  The term of each office shall be stipulated in each office’s definition. All 

Committee Chairs shall be appointed by the Executive. 

 

 (c) All Officers, Committee Chairmen and Directors must be accredited paid-up 

members of the League. 

 

  (d)  The Executive shall be responsible for interpreting these bylaws, maintaining 

the general well-being of the League and promoting and furthering its aims and 

objectives. 

 

  (e)  The terms of office shall be as follows: 

  President  - 2 years  Secretary - 2 years 

  Past President - 2 years Treasurer - 2 years 

  Vice President  - 2 years Facilities Director - 2 years 

   

  (f) The Board shall, subject to the bylaws or directions given to it by majority 

vote at any general meeting properly called and constituted, have full control and 

management of the business and affairs of the League.  Meetings of the executive shall be 

held as often as the business of the League shall require and at least once every three 

months and shall be called by the President.  A special meeting of the executive shall be 

called on the written request of any two members of the executive, being delivered to the 

President or in his absence to the Vice President which request shall state the business to 

be brought to the meeting.  Meetings of the Board shall be called by 10 days notice in 

writing to each member of the Board or by three days notice by telephone.  Any seven 

members of the Board shall constitute a quorum for a Board meeting. 

 

   (g) In case an Officer or Director die, resign or cease to be a member, or for any 

reason becomes unable or ineligible to attend to the duties of his office the vacancy 

thereby created may be filled by an appointee of the Executive for the unexpired portions 

of such Officers or Directors term of office. 

 

   (h)  An Officer, Committee Chairperson or Director may retire from his office 

upon giving notice to the League in a General Meeting, or to the Secretary of the League 

in writing and such retirement shall take effect in accordance with such notice. 

 

   (i)  The League, by special resolution may remove any Officer, Committee 

Chairperson or Director before the expiration of his term of office and elect another  

member in his stead.  The person so elected shall hold office for such time only as the 

officer in whose place he was elected would have held the same if he had not be 

removed. 
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   (j) The President shall be ex-officio a member of all Committees.  He/she shall,  

when present, preside at all meetings of the society and of the Board.   In his/her absence, 

the Vice-President shall preside at any such meetings.  In the absence of both, a 

chairperson may be elected at the meeting to preside. 

 

   (k)  A member of the Executive Member  or Director shall attend all General 

Meetings of the Edmonton Federation of Community Leagues. 

 

   (l)  The Vice President shall perform the duties of the President in the absence of 

the President. 

 

   (m)  The Secretary shall act as secretary at all meetings of the League and at all 

meetings of the Board and shall take and keep accurate minutes of such meetings, and 

shall keep a roll of the members of the League and such other records as the Board may 

direct. 

 

   (n)  The Treasurer shall receive all monies collected or otherwise received on 

behalf of the League, and issue receipts therefore, and pay all accounts when properly 

approved and keep accounts, receipts and vouchers for the same.  He shall deposit the 

funds of the League in such bank or banks as the executive may direct.  Any two of the 

President, Past President, Vice President, Treasurer, Facilities Director or Secretary shall 

sign on behalf of the League, all bills, notes, cheques, debentures and all other papers and 

documents which pertain to the finances of the League.  At the Annual Meeting of the 

League, the Treasurer shall present a statement of the affairs of the League for the 

preceding fiscal year, after the same has been duly audited and shall report the financial 

position of the League as often as required by the League in General Meeting. 

 

   (o)  The books, accounts and records of the League shall be audited at least once 

each year by a duly qualified accountant or by two members of the League elected for 

that purpose at a General Meeting.  A complete and proper statement of the standing of 

the books for the previous year shall be submitted by such auditor at the Annual Meeting 

of the League. 

 

   (p)  The books and records of the League may be inspected by any member of 

the League at the Annual Meeting provided for herein or at any time upon giving 

reasonable notice and arranging a time satisfactory to the officer or officers having 

charge of same. 

 

   (q) Each Committee Chairperson may choose his own committee and shall make 

known to the League the names, addresses and where possible, telephone numbers of 

such chosen members, and shall convene and preside over the meetings of his committee. 
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   (r)  No Officer, Committee Chairperson, Director, community league member 

shall expend any money of the League, or incur any indebtedness on behalf of the 

League, or sell or dispose of any property of the League, without express authority for his 

so doing being first duly given by the Executive. 

 

   (s)  Duties of the individual committees shall be covered in standing rules.  

These rules may be changed from time to time at a general meeting of the League. 

 

   (t) If any activity or proposed activity of the League requires the co-operation of 

two or more of the said committees, such committees shall act together and be presided 

over by the chairperson of the committee which is most directly in charge of the activity. 

 

   (u) If any dispute shall arise as to which committee has jurisdiction over any 

certain activity or matter, such shall be referred to and be disposed of by the executive.  

 

   (v)  Any member of special committees, may be appointed by the League in 

General or Board Meetings for such purpose and with such powers as the meeting may 

direct. 

 

   (w) Questions arising at an Board Meeting shall be decided in the same manner 

as at a General Meeting.  At all meetings of committees a majority of the members of that 

committee shall constitute a quorum. 

 

   (x)  The Executive may prepare and issue such directives as it deems necessary 

for the effective operation of any committee and it is the duty of the chairperson of any 

such committee to arrange that the provisions of such directive be adhered to. 

 

 (y) No Director shall be expelled or suspended without being notified of the 

charge or complaint against him/her and without having been given the opportunity to be 

heard by the Board. 

 

 (z) Any Director may be expelled or suspended upon a three-quarters vote of the 

Directors present, for reasons including: 

  i conduct that is determined by the Board to be improper, unbecoming or 

likely to endanger the interests or reputation of the society. 

  ii Willful commission of a breach of the bylaws of the society. 

 

 (aa) The Facility Director shall act as the liaison between the Board and the 

Facility Management having responsibility for the operation and maintenance of the 

property of the league.  The Facility Director shall hold regular meetings with the Facility 

manager and other facility staff as necessary to track and report the maintenance and  
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development of the facility and other league amenities and the operation thereof.  The 

director will ensure that records of the operations of facilities are maintained and will 

report on the operations of the facilities to the league.   

 

 (bb) Major operational or maintenance items requiring immediate action can be 

addressed by the Operating Committee comprising of the President, Treasurer, Facility 

Director and the Facility Manage.  Other members of the Executive or Facility 

management staff can be asked to sit on this committee if required.  The role of this 

committee is to advise the Facility Manager in operational items that are league directed 

or time sensitive.  All actions of the committee will be reported to the Board. 

 

2. Procedure 

 

 (a)  The rules contained in “Roberts Rules of Order Revised Edition” shall govern 

the League in all cases to which they are applicable and in which they are not inconsistent 

with the bylaws or the special rules or order of the League or with the provisions of the  

Societies Act. 

 

 (b) Disputes arising out of the affairs of the League shall be subject to arbitration 

as provided by Section 22 of the Societies Act of the Revised Statutes of Alberta, 2000. 

 

 (c) The order of business at every League meeting and including the Annual 

General Meeting, shall, unless it is varied by a two-thirds majority vote of those persons 

present and entitled to vote at the meetings, be as follows: 

  1. Reading and adoption of the minutes of the last general meeting. 

  2. Business arising out of the minutes. 

  3. Treasurer’s report 

  4. Delegations. 

  5. Correspondence.  

  6. Reports of executive officers, committee chairmen and directors. 

  7. Unfinished business. 

  8. New business, including elections and ratification of appointments. 

 

AMENDMENTS TO BYLAWS 

 

 Subject to compliance with the requirements of the Societies Act, these bylaws 

may be rescinded, altered or added to by special resolution of the League, notice of which 

having been given in the manner herein provided. 
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SEAL 

 

 The seal of the League shall be kept by the Office Administrator and shall be used 

only upon authorization of a resolution or the Executive and whenever used shall be 

authenticated by the signature or signatures of such officer, officer or others such 

resolution may designate, or having such designation by any two of the President, Past 

President, Vice President, Secretary or Treasurer. 

 

BORROWING POWERS 

 

 For the purpose of carrying out its objectives, the League with the authority of a 

special resolution may borrow or raise or secure the payment of money in such a manner 

as it thinks fit in particular by the issue of debentures. 

 

SIGNING OFFICIERS 

 

 (a) All bills, notes, cheques, debentures, and other papers and documents which 

pertain to the finances of the League shall be signed by any two of the President, Past 

President, Vice President, Secretary, Treasurer, or Facilities Director. 

 

 (b) All contracts and documents requiring executive by the League shall be signed 

by any two of the President, Past President, Vice President, Secretary, Treasurer or 

Facilities Director and the Seal of the League shall be affixed thereto. 

 

REGULATIONS OF COMMITTEES 

 

 (a) Subject to compliance with these bylaws and with the resolution (if any) by 

which a committee is established, a committee may adopt such rules and regulations for 

the internal administration of such committee as it may deem appropriate provided 

however, that such rules and regulations shall be subject to review and amendment at any 

time by resolution of the executive of the League. 

 

 (b) Committees shall meet at the call of the chairperson of the committee at such 

intervals as the chairperson shall call a meeting of his committee immediately if 

requested to do so by the Executive of the League. 

 

DUTIES OF COMMITTEE CHAIRPERSONS 

 

 (a) Each Committee Chairperson shall be responsible to the Executive for the 

actions of his committee.  A Committee Chairperson shall not make any contractual or 

financial arrangements of behalf of his committee or on behalf of the League except to  
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the extent previously authorized by the Executive, or in the event of an emergency with 

the prior approval of the President and the Treasurer, which approval shall be subject to 

review and ratification by the Executive at the next Executive meeting. 

 

 (b) Each Committee Chairperson shall on behalf of his committee submit a budget 

to the Treasurer at least one month prior to the end of each fiscal year which budget shall 

relate to and indicate the anticipated amount expenditure and revenue of that committee 

for the forthcoming fiscal year. 

 

 (c) When authorized by the Executive a Committee Chairperson shall have the 

power to requisition funds on an “imp rest” petty cash basis within the limits of such 

authorization.  Receipts or vouchers shall be produced to the Treasurer covering all 

previous expenditures when each requisition is made by the chairperson, and the 

chairperson shall at least one month prior to the fiscal year end of the League make a 

final 

accounting of all funds received by him to the satisfaction of the Treasurer. 

 

 (d) All monies received or collected by any Committee Chairperson from the 

operations of his committee shall be immediately paid over to the Treasurer or deposited 

in the Leagues bank account and the Treasurer shall be so advised by delivery of a 

stamped copy of the deposit slip. 

 

GENERAL 

 

 (a) No member of the Executive or of a committee shall be entitled to receive any 

remuneration for his services as such. 

 

 (b) Notwithstanding anything contained herein to the contrary every committee of 

the League shall be responsible to and comply with any decision of Executive of the 

League or the members of the League in General Meetings. 

 

 (c) Notwithstanding anything contained herein to the contrary, the Executive shall 

be responsible to and shall comply with any decision of the members of the League in 

general meeting. 

 

 (d) The League shall maintain its membership in the Edmonton Federation of 

Community Leagues and in the Area Recreation Council within whose boundaries it is 

geographically located. 
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DISSOLUTION  

 

Upon dissolution of the League, all real property, fixtures, and liquid assets remaining 

after the payment of any debts, will become the property of the Edmonton Federation of 

Community Leagues.  Should the Edmonton Federation of Community Leagues refuse 

the property, such property will pass to the City of Edmonton, pursuant to the Tri-partite 

license agreement. 

 

The Edmonton Federation of Community Leagues will hold cash assets in trust for a 

period in the event a new league is formed or a merger with an existing league takes 

place. 

 

Dated November 16, 2010 


